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INTERIM ADDENDUM 
(LIVE DOCUMENT) 

(With regards to Covid-19 restrictions) 

REVISED AUGUST 2021 

On the 19th July 2021, England entered Step 4 of the roadmap out of 
lockdown which means that a number of restrictions have been lifted. 
However, Covid-19 cases are high in West Sussex and are continuing to 
rise therefore the Government has stated that everyone needs to 
continue to act carefully and remain cautious. 

A significant delegation of responsibility has now been placed on 
organisations which includes Adur & Worthing Councils. With this in 
mind, the Interim Addendum has been amended to reflect restrictions 
easing but it must be caveated that it is still too premature to wholly 
revert back to the practices contained in the Joint Statement of 
Community Involvement (2019) as it is the Councils’ priority to maintain 
the safety of customers and staff. 

1. Introduction 

1.1 The Joint Statement of Community Involvement was adopted by Adur & 
Worthing Councils in July 2019. 

1.2 All Local Planning Authorities are legally required to prepare and publish a 
Statement of Community Involvement (SCI) and ensure it is kept up to date. A 
SCI seeks to describe how the public, businesses and interest groups within 
Adur and Worthing can get involved in Planning Policy, including Local Plans, 
Neighbourhood Planning and the application decision making process. Adur & 
Worthing Councils are two separate Councils but have a shared officer 
structure and thus a single joint SCI. 

1.3 It is a legal requirement that a review of the SCI must be completed every five 
years, starting from the date of adoption of the SCI, in accordance with 
section 23 of the Planning and Compulsory Purchase Act 2004. At the time of 
adoption, it was initially anticipated that a review of the SCI would commence 
during quarter 4 of 2023 ready for publication in 2024. 

1.4 However, since March 2020, the unprecedented nature of the Covid-19 

1 



pandemic, the continuous national lockdown restrictions and the need to 
adhere to social distancing measures has had profound implications upon the 
ability to carry out public consultation methods on planning policy documents 
and the publicity of planning applications. 

1.5 With this in mind, it was considered appropriate to issue an Interim 
Addendum on the Joint Statement of Community Involvement setting out the 
temporary consultation methods / planning application practices. This was 
published in January 2021. Please note that the Addendum only records 
those practices that have temporarily ceased or changed. It is recommended 
that this Addendum is read in conjunction with the Joint Statement of 
Community Involvement (2019). 

1.6 This Interim Addendum is a live document and it is being kept under 
review with regards to Covid-19 guidelines. In addition, as and when the 
Government formally announces the planning reforms to be implemented, that 
would trigger a timely opportunity to undertake a full comprehensive review of 
the SCI to bring it in line with the confirmed direction of travel. 

2. Changes Made to National Regulations 

2.1 The Chief Planner of Ministry of Housing, Communities and Local 
Government (MHCLG) provided an update in the December edition of  the 
‘Planning Newsletter’ (circulated to Local Planning Authorities) regarding Plan 
Making. 

2.2 In response to concerns raised by local planning authorities and other 
stakeholders about the implications of Covid-19 on plan making, MHCLG 
published guidance on reviewing and updating statements of community 
involvement and on how authorities should consider the practical measures 
needed to ensure fair participation is possible at this time. MHCLG also 
temporarily removed legal requirements to make certain development plan 
documents available for inspection at premises and to provide hard copies on 
request. The documents must, instead, be made available for inspection 
online. These temporary changes were initially to expire on 31 December 
2020 but because of the continuing uncertainty about the spread of Covid-19, 
these Regulations rolled forward these changes for another 12 months to 31 
December 2021. At the time of the Interim Addendum review (August 2021), 
it is understood that these temporary measures are still in place until 31 
December 2021. 

2.3 The requirement to make documents available in line with Regs 35 and 
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36 applies to the publication of the plan (Reg 19), the submission of the plan 
for examination (Reg 22), the notifications relating to the examination under 
Reg 24 and to the adoption or withdrawal of the plan (Regs 26 and 27). The 
amended regulations can be found below: 

● The Town and Country Planning (Local Planning) (England) 
(Coronavirus) (Amendment) Regulations 2020 

● The Environmental Assessment of Plans and Programmes 
(Coronavirus) (Amendment) Regulations 2020 

The associated guidance for these changes can be found here: 

https://www.gov.uk/guidance/plan-making#covid19 

https://www.gov.uk/guidance/strategic-environmental-assessment-and-sustain 
ability-appraisal 

2.4 These further temporary changes will support local planning authorities to 
continue to progress up-to-date Local Plans and spatial development 
strategies. They do not prevent authorities from providing hard copies on 
request or at premises where they are confident that it is safe to do so. 

3. Planning Policy 

Notification of public consultation 

3.1 At present, Adur & Worthing Councils are able to continue with issuing 
electronic and paper-based communications with regards to notifying Specific 
Consultation Bodies, General Consultation Bodies and those registered to be 
kept informed on the Adur and Worthing planning policy consultee databases 
(of any forthcoming consultations on planning policy documents). There are 
two seperate databases, one for Adur District (which will incorporate the 
Shoreham Harbour consultee database) and the other for Worthing Borough. 
Given some of the restrictions outlined below relating to other consultation 
techniques the Council will ensure that as many interested parties as possible 
are notified at key stages. 

3.2 However, in light of Covid-19 restrictions, the Council will consider extending 
the standard period for consultation to ensure as many interested parties as 
possible get an opportunity to comment. For example, the Worthing Local 
Plan Regulation 19 Publication stage (January 2021) was extended to eight 
weeks (from 6) and this worked well. For further information on the 
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effectiveness of the Submission Draft Worthing Local Plan consultation please 
refer to the Consultation Strategy (June 2021). 

Publicising public consultation 

3.3 In accordance with paragraph 2.13 of the SCI, Adur & Worthing Councils will 
continue to provide an electronic version of the consultation document on the 
Council’s website. Computers for public use at reception areas of Portland 
House and the Shoreham Centre have been temporarily unavailable since 
March 2020 but arrangements are now being made to resume access to self 
service computers from 6th September 2021. It is understood that libraries in 
West Sussex offer free limited computer services and it is no longer 
necessary to pre-book but this may be subject to change if restrictions are 
reintroduced. 

Viewing hard copy documents 

3.4 At present, the provision of hard copy documents on deposit are not currently 
available and instead are made available for inspection online on the 
Councils’ website. When it is safe to do so and the risk is low, hard copies will 
be made available at Worthing Town Hall or at the Shoreham Centre 
(Shoreham-by-Sea), by appointment only. This will be kept under review. 

3.5 To book an appointment, please get in touch with the Planning Policy team 
using the contact details outlined in section 6. Alternatively, the Planning 
Policy team can arrange for a hard copy to be printed and posted but please 
note that this may be subject to printing / postage costs. This service won’t be 
available during national lockdown (Tier 5) restrictions. If the Council 
considers it appropriate, hard copies of relevant documents could be sent to 
specific interest groups and organisations (particularly if they don’t have 
internet access). 

3.6 During times of highest restrictions, hard copies of the consultation document 
will not be available for reference purposes in libraries due to difficulties with 
quarantining documents that have been touched. This will be reviewed as and 
when restrictions are eased. 

Submitting comments 

3.7 The Councils preferred communication method is to receive representations 
via email or through the electronic e-form on the Councils’ website. However, 
both Councils will continue to accept representations submitted by post. 
Please note that there may be a delay with acknowledging representations 
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submitted by post if there is reduced staff presence as a result of staff having 
to self-isolate. 

Additional Consultation Notification Methods 

3.8 The Councils are continuing to use relevant additional notification methods 
to advertise public consultation to ensure that as many people and 
organisations as possible are reached. Such advertising methods may 
include: 

● Adur & Worthing Councils’ webpage 
● The front webpage of the Councils’ website within the ‘Latest news and 

consultations’ section 
● Press release 
● Local newspaper notice 
● The Councils’ social media – Twitter / Facebook 

3.9 Depending on the nature of the consultations, the Councils have historically 
placed posters advertising consultation on notice boards at public venues 
such as libraries. The practicalities of achieving this are not known at present, 
so the Councils will take a discretionary approach to the use of posters and 
may, where appropriate, place on the notice boards outside Worthing Town 
Hall and The Shoreham Centre. 

3.10 For safety reasons in accordance with government guidelines, the Councils 
are not currently organising public exhibitions, workshops nor making 
provision for unmanned displays in reception areas at Portland House, 
Worthing Town Hall and The Shoreham Centre. This will be kept under review 
and when it is safe to do so, public exhibitions may resume in due course. 

3.11 The Councils work closely with elected ward members to inform them of 
forthcoming public consultation that is relevant to their ward. This will continue 
and members will be encouraged to ‘spread the word’ to their constituents in a 
safe manner. 

Independent Examination on Local Plans 

3.12 Worthing Borough Council is progressing a new Local Plan for Worthing which 
was formally submitted (June 2021) to the Secretary of State for Independent 
Examination. The Planning Inspectorate has advised that as part of their 
future long term operating model, it is likely that the Examination hearing 
sessions will comprise a blended approach of virtual and in-person sessions 
depending on the complexity of the subject nature. This has not yet been 
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confirmed but if there will be virtual hearing sessions, guidance will be issued 
as to how the public can effectively be involved (either observing or speaking) 
in the virtual process. 

4. Neighbourhood Plans 

4.1 The Councils are required to advise, provide assistance and support to 
Qualifying Bodies throughout the process of preparing Neighbourhood Plans. 
However, the SCI does not prescribe what methods of community 
engagement must be followed as the appropriate level of community 
engagement and the scope of the Neighbourhood Plan is to be determined 
according to circumstances. However, the SCI does recommend that Parish 
Councils and Neighbourhood Forums consider undertaking public exhibitions, 
workshops, questionnaires and the use of social media to name but a few 
examples, at the relevant stages of preparation. In light of increasing Covid-19 
cases, Parish Councils and Neighbourhood Forums are strongly encouraged 
to refrain from hosting exhibitions and workshops. Furthermore, for those who 
do not have access to the internet or a computer, it is recommended that upon 
request, hard copies of the consultation document be printed and posted. 

5. Development Management 

Site Notices 

5.1 Site notices are still being displayed and the consultation period is 21 days. 
However, if significant lockdown restrictions are reintroduced, then 
consideration will be given to extending the consultation period to 28 days. 

Neighbour Notification Letters 

5.2 Neighbour notification letters are still being sent out with the normal 
consultation period of 21 days but if significant lockdowns are reintroduced, 
then consideration will be given to extending the consultation period to 28 
days. 

Viewing Planning Applications 

5.3 The public are strongly advised to view planning applications on the website 
where possible as it is not possible to view paper copies at the Council 
Offices. This will be kept under review. 
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Site Visits 

5.4 While infection rates remain of concern, Officers may not undertake site visits 
for planning applications where the issues are considered straightforward and 
the site can be adequately assessed from photographs submitted by 
applicants and/or those making representations, and Google Street View 
images. This will be kept under review. 

Commenting on planning applications 

5.5 Ideally, comments should be submitted online to ensure prompt consideration, 
although other submissions via email / letter will still be accepted. 

Decisions on planning applications 

5.6 Planning Committees have resumed being held in person, as there is no 
longer government legislation that allows such meetings to be held virtually. 
While infection rates remain high, there may be capacity limits set on numbers 
of public attendees able to attend. The committee meetings can still be 
watched live via YouTube on the Councils’ website without the need to 
register in advance. Following the close of the planning committee, a 
recording of the committee session is made available for a period of 1 year 
with caption features. 

Planning Committees: 
https://www.adur-worthing.gov.uk/planning/applications/committee/ 
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6. Contact Details 

Planning Policy 

(e.g. Local Plan, Supplementary Planning Documents, Neighbourhood Planning) 

Postal Address: Adur & Worthing Councils, Planning Policy, Worthing Town Hall, 
Chapel Road, Worthing , West Sussex, BN11 1HA 

Telephone: (01273) 263000 

Email: planning.policy@adur-worthing.gov.uk 

Website: www.adur-worthing.gov.uk/planning-policy/ 

Development Management 

(e.g. Planning Applications & Enforcement) 

Postal Address: Adur & Worthing Councils, Planning Services, Worthing Town Hall, 
Chapel Road, Worthing , West Sussex, BN11 1HA 

Telephone: (01903) 221065 

Email: planning@adur-worthing.gov.uk 

Website: www.adur-worthing.gov.uk/planning/applications/ 
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