Revenues & Benefits

PO Box 5000, Worthing, West Sussex, BN11 1JN
ADUR & WORTHING c o
ontact us online:

couNciLs www.adur-worthing.gov.uk/contact-us

B u S i n ess Rates Adur ratepayers: 01273 263111

Worthing ratepayers: 01903 221061

Application for Charity Rate Relief

Local Government Finance Act 1988, Section 43(5)(6), 45(5)(65) for Mandatory Relief and Section 47 for Discretionary Relief
Most registered charities and community amateur sports clubs (CASC’s) are likely to qualify for 80% charity rate
relief. We will need to see evidence of your entitlement, including proof of your charitable status, and evidence that
you are using the premises appropriately.

Charities and CASC’s may also apply for discretionary relief for all or part of the remaining 20% charge. Part of the
cost of this ‘top up’ relief falls on the local Council Tax payers.

To ensure a fair approach is taken to all applications a scoring matrix has been devised by the Council, which offers
guidance in the decision making process. A copy of the matrix has been enclosed. It is not a definitive document on
the subject and all applications will be considered individually on their merit. Further guidance is issued by The

Department of Communities and Local Government, which you will find details of at https://www.gov.uk/apply-for-
business-rate-relief. We also look at CASC registration when deciding the level of relief to award to sports clubs.

If you provide a full response to each of the following questions it will help us make our decision. Please continue on
a separate sheet if necessary.

ACCOUNT NUMDET: ... bbb bbb bbb e bbb e bbb
Name Of Charity/OrganISAtION: ........c.c.iuiueuiuiuiiiiiiiiiiei ettt ettt ettt ettt ettt

PrOPEITY AGAIESS: ..ttt b bt b e R bR h s E e E e E A e b h e b E et e R bR E R bRt e bbb

...................................................................................................... Is the property currently occupied? Yes/No

Part 1, Particulars in support of claim

1) Particulars of Charity or Organisation.
a) lIs it registered with the Charity Commissioners or the Minister of Education? Yes / No
If yes, please state registration NUMDET ...
Is it registered as a Community Amateur Sports Club (CASC)? Yes / No
If yes, please state registration NUMDET ... ..o
b) If exempt from registration, please state on what grounds ..o
2) Details of property for which relief is claimed.
a) Purpose/s for WhiCh USEd e
b) If used for any purpose other than those of the claimant, please give details e.qg. if all or part of it is let out.
3) Section/s under which relief is being claimed.
a) Section 43(5)(6), 45(5)(65) — Mandatory Relief. Yes / No
b) Section 47 — Discretionary Relief Yes / No

4) If applying for Discretionary Relief have you enclosed a copy of

a) The latest audited accounts? Yes / No
b) Your current business plan? Yes / No
¢) Your constitution? Yes / No
d) Memorandum or Articles of Association, or Rules of the Association Yes / No
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https://www.gov.uk/apply-for

Part 2, Supporting Information

Organisations with membership, please complete the following

1) Total NUMDEr Of MEMDEIS e e e e e e e e e e e e e e e e e e s s s s b e e e eeeeaaaeeeesasansnrnnnnees
2) Is there a membership fee? Yes / No
If yes, how much £ ..., per annum/per month/per week
3) Are there any discounts available, e.g. for unemployed, low income families?...........cccoii e
4) s there any restriction or criteria for membership €.g. age iNterestS? ...
5) How are members recruited e.g. any specially targeted groupS? .......cueeiiiiiiiiieiiiiiee e
6) Is this a Registered Community Amateur Sports Club (CASC)? Yes / No
If yes, is it a) open to the whole community? Yes / No
b) organised on an amateur basis? Yes / No
7) Is there disabled access to the facilities Yes / No

All organisations please complete
1) What is the main SOUICE Of INCOME? .....ccci it e et e e e e e e e eaaaaaaaaaaaaaaaeaaaaaaeeaaas
2) Ownership of premises / funding

a) Please give details of how the building was funded e.g. purchased /leased ............coooiiiiiiiiiiieieeeiinnne,

(o) I ==Y o) 1= o | SO PP PUPPPPOPPPPPP
3) In relation to the facilities
a) What is the nature of the facility €.g. hall, FOOM? ...
b) The size / capacity Of the TACIITY ......cooiiiiiiie e
c) Ifitis an organisation with members, are the facilities available to non-members? Yes / No
If V@S, ON WA DASIST ...ttt e st e e s et e e e st e e e e e s aab e e e e e annbe e e e e annneeeenan
1T T 0 T PP EPUTRRRRR

4) How have the facilities been provided e.g. monies raised by organisation itself, Council or other grants?

5) Does the organisation run a bar or similar income-generating facility e.g. canteen? Yes / No
If yes, a) what is the level of profit e.g. income over expenditure? ..........cccoocieviiiiie e
b) what is the Profit USEA fOr? ........eeeiiiiiee e e e e e e e e e e e e e s nnnnennes
c) who may use the bar / facility €.g. members, QUESES? .......cooiiiiiiiiiiii e

6) Where the organisation has profits / savings, is there any particular project for which they are ear-marked?

7) Does the organisation employ staff? Yes / No
IF YES, NOW MANY? .ottt e oottt e e o h b ettt e e ea b bttt e e 4 ab ettt e e aasbb e e e e e nbbn e e e e s nnnaeeas
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8) Give examples of your organisation’s contribution and / or service to the community in general.

9) If the organisation has links or support from any other source, what are those links or support?

All Charity Shops, please complete

1) What percentage of sales space is occupied by donated / fair trade goods? %
2) What percentage of sales is generated by donated fair trade goods? %
3) Is the sale of donated / fair trade goods the most important part of the business? Yes /No

Purpose for which the proceeds of the sale of goods, after deducting expenses, are used.

Declaration
* | confirm that the information | have given is true and complete.

e | understand that you may use it to maintain Council Tax, Housing Benefit and Electoral Register records.

e | give you permission to check the information | have given.

e | will let you know immediately if my circumstances change.

* You may be subject to a fine and or prosecution if you give false information.

Adur & Worthing Councils are the data controllers for the purposes of applicable data protection legislation in

relation to administering Business Rates. Full details about how your personal data is used are available at
www.adur-worthing.gov.uk/business-rates/privacy-notice.

Your name

Your email

Your phone number

Your signature

Your status in the organisation

Date signed
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Check list

If you have not answered all the questions, it may delay your claim. You must send us a fresh set of documents with

each claim, so that we can check them separately.

If the organisation is a charity or CASC, have you included the following supporting evidence? Please tick each box
|:| Registration with the Charity Commission

|:| Or, evidence that you do not have to be registered

|:| Or, evidence that the Inland Revenue treat you as a charity or CASC

For all other application for discretionary relief, have you included the following extra evidence?

|:| Recent audited accounts

|:| Current business plans

|:| Your constitution, aims, rules and regulations

If you need help with this claim, please contact the Business Rates Officer on 01903 221279.

This document is also available in large print.
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