
How to complete this incident diary
In order for us to deal effectively with any anti 
social behaviour (ASB) it is essential to have 
accurate, detailed information about what is 
taking place, even if it does not result in legal 
action being taken. It is important that this 
incident diary is a true reflection of what you 
saw and/or heard. Please use as much space 
as you need on the diary and continue on 
another sheet if necessary.
 
Date and time of incident
It is important that the correct date and time of 
the incident are recorded.
 
Details of incident, including who did 
it and where it happened
Details of the incident should be entered here, 
including who was involved. If you don’t know 
names, describe them and give any other 
information about them, ie: their address. Say 
as much as you can about the location of the 
incident.
 
Were there any witnesses?
Please give witnesses names and contact 
details if you can. It helps to have information 
from as many sources as possible.
 
Was the incident reported? If so, 
when, and to whom?
If an incident was reported please say who it 
was reported to and how you did this, ie: face 
to face or by phone. Please give as much 
information as you can, including reference 
numbers if you have them.

 

How did the incident affect you?
It is important to know how this incident has 
affected you or your family. For example, did 
you feel frightened, alarmed, distressed? Have 
you lost sleep?
 
How will this information be used?
Your details or the information you provide 
will not be disclosed to anyone without your 
permission.
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Once completed, signed and 

dated please return to 

ASB Team, Adur & Worthing Safer 

Communities Team, Worthing Police 

Station, 21 Chatsworth Road, Worthing, 

BN11 1LY 

Tel: 0845 60 70 999 ex 81733

Email: asbaction@adur-worthing.gov.uk

or 

ASB Team, Shoreham Police Station, 

Ham Road, Shoreham BN43 6PA

Tel: 01273 446402
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Please feel free to photocopy this diary. You can get further copies from the ASB Team, Worthing Police Station or Shoreham Police Station 
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